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100 Peabody Place, Suite 1400
	

	P.O BOX  3661
	 

	Memphis, TN 38103
	

	
	

	ARCHITECTURAL/CONSTRUCTION

	REQUEST FORM

	
	

	Architecture
	
	
	

	Construction
	
	
	

	
	

	Date:
	
	Date Needed:
	

	Project:
	
	No. of Copies:
	

	Development:
	
	Requested by:
	

	Address:
	
	Suite/Space:
	

	City, State
	
	

	
	

	Architecture Task:
	Construction Task:

	
	
	

	
	
	Preliminary Layout
	
	
	Preliminary Construction Budget

	
	
	Lease Exhibits
	
	
	Detailed Cost Estimate

	
	
	Working Drawings
	
	
	Other

	
	
	Square Footage Calculation
	
	
	

	
	
	Asbuilt/Plan Update
	
	
	

	
	
	Other
	
	
	

	
	
	
	

	Comments:
	

	

	

	1.  Project Information

	Facility Relocation
	
	
	YES
	
	
	NO

	New Facility
	
	
	YES
	
	
	NO

	Expansion
	
	
	YES
	
	
	NO

	Plan Update – Existing
	
	
	YES
	
	
	NO

	2.  Site land area:
	

	3.  Is space currently vacant?
	
	
	YES
	
	
	NO

	If No, will relocation of current tenant be required?

	         Comment:
	

	4.  Name of last tenant and adjacent tenants:
	

	5.  Were existing plans furnished to Prospect:
	
	
	YES
	
	
	NO

	If Yes, list plans:
	

	Date of Plans:
	

	Broker:                      Ext. 

	SF Total Required:
	
	


Submit completed request by fax to: 901-260-7270 

        


or by email to: bei.arch.const@belz.com
